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PROFESSIONAL BUILDING PLAN REVIEW SERVICES 
AND  

PROFESSIONAL BUILDING INSPECTION SERVICES 
 

Tuscola County 
Controller/Administrator 

 
 

May 13, 2021 
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REQUEST FOR PROPOSAL 
 
 
 
DATE OF REQUEST     May 13, 2021 
 
RFP DEADLINE      July 9, 2021 
 
SEALED BID OPENING DATE/TIME   July 15, 2021 
 
 
SUBMIT PROPOSAL TO     Tuscola County 
        Controller/Administrator 
        125 West Lincoln Street 
        Suite 500 
        Caro, MI 48723 
 
MARK EXTERIOR ENVELOPE: DELIVER TO: Clayette 

Zechmeister, 
Controller/Administrator 
IMMEDIATELY 

 
MARK INTERIOR SEALED ENVELOPE:  “BUILDING CODES RFP.” 
 
 

GENERAL INFORMATION: 
 
 
1. RIGHT TO ACCEPT OR REJECT:  Tuscola County reserves the right to accept or 
reject any or all items in the proposal; to accept or reject any or all proposals; to award the proposal 
in part or in total; to waive any informalities therein; or for any reason, to award the contract to 
other than the low bidder. 
 
2. FIRM BID:  All proposals shall be firm for sixty (60) days from the deadline listed 
above. 
 
3. CONTACT INFORMATION: To receive future communications related to this RFP, 
possible bidders are asked to immediately send contact information by email to Clayette 
Zechmeister, Controller/Administrator at Zclay@tuscolacounty.org failure to do so may limit your 
ability to submit a complete, competitive proposal. 
 
4. CHANGES TO RFP: All additions, corrections or changes to the solicitation documents 
will be made in the form of a written Addendum submitted by Clayette Zechmeister, 
Controller/Administrator. Bidders shall not rely upon interpretations, corrections, or changes made 



 

 

in any other manner, whether by telephone or in person. Additions, corrections, and changes shall 
not be binding unless made by such a written Addendum. All written Addendums issued shall 
become part of the Agreement documents. 
 
5. RFP, PROPOSALS AND ACCEPTANCE DO NOT OBLIGATE: The parties agree 
that they will not consider either distribution of this RFP or receipt of Proposals by the County or 
even notification of Proposal acceptance by the County as an obligation or commitment by the 
County to enter into a contractual agreement. Rather, the parties understand that the County will 
have no binding obligation until it signs the Contract approved by its Board of Commissioners. 
 
6. TAX-EXEMPT STATUS: Tuscola County is a tax exempt entity. A tax exempt form will 
be provided to the successful bidder. 
 
7. FOIA: All properly submitted sealed bids are confidential until the listed bid opening time 
and date; however, as a public entity, Tuscola County is subject to the Michigan Freedom of 
Information Act (FOIA). Information contained in proposals may be subject to FOIA requests. 
 
8. NON-DISCRIMINATION: In the performance of the proposal and resultant contract, 
bidder agrees not to discriminate against or grant preferential treatment to any individual or group 
on the basis of race, sex, color, ethnicity, or national origin in the operation of public employment, 
public education, or public contracting. Bidder shall not discriminate against any employee or 
applicant for employment to be employed in the submission of this Proposal or in performance of 
the duties necessitated by an award of the proposed Agreement with respect to his or her hire, 
tenure, terms, conditions or privileges of employment, or any matter directly or indirectly related 
to employment, because of his or her race, color, religion, national origin, ancestry, gender, height, 
weight, marital status, age, except where a requirement as to age is based on a bona fide 
occupational qualification, or disability that is unrelated to the individual’s ability to perform the 
duties of a particular job or position. Any breach of this provision will be regarded as a material 
breach of the Agreement. 
 
9. CONTRACT: The County’s award of any proposal is subject to and conditioned upon 
execution of a formal agreement for the proposed services between the successful bidder and the 
County. In submitting a proposal, the bidder acknowledges that the contents of the RFP will 
become incorporated within any formal agreement. This RFP does not include every term and 
provision which shall be included in the formal agreement. In the event that the bidder fails to 
execute the formal agreement within 14 days of its presentment by the County, the County may 
reject the selected bidder, and proceed to accept another qualified proposal, or reject all proposals. 
 
10. RESPONSIBILITY: Bidder is solely responsible for ensuring its bid is received by 
Tuscola County in accordance with the solicitation requirements, before the date and time 
specified in this Request, and at the place specified. 
 
Tuscola County shall not be responsible for any delays in mail or by common carrier or mistaken 
delivery. Delivery of bid shall be made as outlined above. 
 
Deliveries made before the due date and time but to the wrong office will be considered non-
responsive unless re-delivery is made to the office specified before the due date and time specified 
in this Request. 



 

 

PROPOSAL SUBMISSION REQUIREMENTS: 
 

 Each bidder must provide with its formal Proposal a written sworn statement 
certifying that it has not colluded with any competing bidder or County employee 
or entered into any type of agreement of any nature to fix, maintain, increase or 
reduce prices or competition regarding the items covered by this Request for 
Proposal.  This certification must be in the form as outlined in Exhibit A to this 
RFP. 

 Each bidder must complete the accompanying business information form, as 
outlined in Exhibit B to this RFP, and submit the form as part of its Proposal.  

 All Proposals (including 1 original and 6 copies) must be delivered within a 
sealed envelope marked “BUILDING CODES RFP.”  This sealed envelope 
should be enclosed within an envelope addressed and delivered as described 
above. 

 The County will not accept proposals send by fax or e-mail. 
 The County will not accept late proposals. 
 In addition to addressing the relevant proposal details (outlined below) each 

Proposal must address each of the following: 
 

A. Firm Overview:  History of firm, including organization type, age, size, 
number and location of offices, number of employees (fulltime & part-time) 
and their level of experience, number of clients and any specialty areas. 
 

B. Qualifications: 
a. Biographies/resumes of firm leadership and key personnel. 
b. Specialized equipment/vehicles available to service the County. 
c. What is your normal availability and response time for non-emergency 

service work. 
d. Describe your procedure for taking emergency service requests and 

what your response time is. 
e. Please provide examples of similar experience, whether governmental 

or commercial, and describe services provided. 
f. Describe what additional “value added services” your firm can provide. 
g. List the key differentiators for your firm. What factors distinguish your 

firm from your competitors? 
h. Experience with Construction Code Commission meetings. 

 
C. References: 

a. List five (if you have less than five, list all current) similar clients you 
currently provide ongoing Professional Building Plan Review and 
Inspection services for: 

i. Name of company 
ii. Length of time a customer 

iii. Services provided 
iv. Contact name and title 
v. Phone number 

 
 



 

 

D. Conflict of Interest: 
a. Disclose any conflicts or perceived conflicts of interest. 
b. Identify what procedures your firm utilizes to identify and resolve 

conflicts of interest. 
 

E. Additional Documentation: 
a. Errors and omissions coverage (if none, indicate). 
b. Liability coverage. 
c. Any and all relevant state registration certificates. 

  
 If there are general questions that require clarification concerning this RFP, please 

contact Clayette Zechmeister, Controller/Administrator at (989) 672-3700.  
 

  



 

 

  

PROPOSAL DETAILS: 
 

A. DESCRIPTION – Tuscola County is seeking proposals for Professional Building 
Department Services, Permit Issuance, Plan Review and Inspection Services. The County 
is soliciting proposals from qualified contractors to perform Professional Building Plan 
Review Services and Building Inspection Services for new commercial/industrial building, 
additions, and remodels; new residential construction additions and remodels; and other 
retro-fits of any and all buildings. The Contractor will serve as the Building Official for 
Tuscola County. Inspection services will encompass: 
 
 Building Plan Review/Inspections 
 Mechanical (HVAC, Fire Suppression) Plan Review/Inspections 
 Plumbing Plan Review/Inspections 
 Electrical Plan Review/Inspections 
 Permit Issuance, all disciplines 
 Soil Erosion Control Plan Review/Permitting/Inspections 

 
B. BACKGROUND:  Tuscola County currently contracts with a third party for Professional 

Building Plan Review and Professional Building Inspection Services. 
 

C. TUSCOLA COUNTY OFFICE: The winning Contractor will be required to maintain 
a regular office in Tuscola County.   
 

D. SCOPE OF WORK: 
 
Building Plan Review Services (All Disciplines) 

 Provide plan review of any and all types of structures including, but not limited to, single 
family swellings, multiple family dwelling units, commercial and industrial building for 
compliance with all local ordinance, Michigan Building codes, Michigan Mechanical 
Codes, Michigan Plumbing Codes, Michigan Electrical Codes, American with Disabilities 
Act and Michigan Barrier Free Codes and the Michigan Energy Codes and referenced 
standards. 

 Generally, residential initial plan check turn-around time shall be no more than 7 working 
days. Large commercial/industrial plan check turn-around time shall be no more than 14 
working days. 

 Plan reviews shall include electronic comment reports describing code violations in full 
with reference to plan sheet and detail identification and specific codes and code sections 
relating to each comment as applicable. 
 
Building Inspection Services (All Disciplines) 

 Provide Building Inspection Services for any and all types of structures including single 
family dwellings, multiple family dwelling units, commercial and industrial buildings, and 
other structures for compliance with local building codes. 

 Inspections shall occur between the hours of 8:00 a.m. and 5:00 p.m. Monday – Friday, 
unless otherwise agreed upon by the contractor and the customer. 



 

 

 Inspectors shall respond to phone messages and be available to answer customer questions 
each working day. Inquiries may be handled from the office of the Contractor. 

 Whenever possible and appropriate, the contractor shall coordinate inspections between 
disciplines to occur on a common site on the same day. 

 Contractor’s inspectors shall be provided by the Contractor with all the necessary code 
books, tools, equipment, and transportation required to perform plan review and inspection 
duties. All inspectors shall maintain a cell phone number which shall be available to the 
public to access the inspector. 

 
E. QUALIFICATIONS AND SELECTION CRITERIA: 

 
 

Required Qualifications:   
 Contractor, and any employee of Contractor providing services to the County, must be 

appropriately licensed, qualified and registered as required by PA 54 of  1986 and all 
other applicable state or federal statutes, rules and regulations. 

 Contractor must be qualified to act as the County’s Building Official under applicable 
state law and regulations. 

 Contractor must be duly licensed to do business in the State of Michigan and acceptable 
to Tuscola County. 

 The contractor must understand, interact and communicate well with all local 
departments and agencies involved in the inspection and zoning process. 

 The County seeks a contractor that can address the challenges of a rural community, 
able to communicate effectively with all agencies involved with building permits. 

 The contractor must be able to communicate effectively with County employees, the 
construction industry, utilities, developers, property owners, other agencies and 
property owners. 

 The contractor will function as an agent of Tuscola County and provide plan review 
services, inspections, enforcement of appropriate building codes, respond to citizen 
complaints and have the ability to communicate effectively to ensure minimal impacts 
to the public, neighborhoods, etc. from building activities in the County. 

 The contractor shall provide current qualifications and certifications of all its 
employees providing services. 

 Contractor shall hold and save harmless the County from all claims by others whose 
personnel or property may be damaged or injured by Contractor, its employees or 
subcontractors in the performance of the duties of the contract. 

 Contractor shall make reasonable and prompt restitution by cash, replacement or 
repairs, subject to the approval of the County, for any damages for which the Contractor 
is liable, of which the County shall be sole judge. 

 Contractor shall ensure that its employees and agents conform to all Federal (OSHA) 
laws and regulations, State and County safety and health regulations, and shall assume 
full responsibility for any violations and/or non-compliance with such regulations. 

 
Selection Criteria:  The requested information is intended to provide information that will 
assist Tuscola County in the selection of the most qualified, competent, experienced, 
responsive and economical service provider, who will best serve the needs of the County 
.During the evaluation process, where it may serve the its best interest, the County reserves the 



 

 

right to request additional information or clarifications from proposing firms, to reject any or 
all proposals or unauthorized modifications, to allow corrections of errors or omissions, or to 
waive irregularities.  A selection committee will evaluate the proposals based upon the factors 
listed above. After a review of the written proposals, selected firms may also be asked to make 
an in-person presentation or field follow-up questions. Tuscola County will choose the 
proposal(s) that best fits its needs. The County is not obligated to award the contract based on 
cost alone. The selected firm will be required to enter into a written agreement with the Tuscola 
County that will detail the specifics of the relationship and include scope of work, 
compensation, insurance requirements and other matters. This agreement is anticipated to be 
for three (3) years. If an agreement cannot be reached, Tuscola County reserves the right to 
render the proposal invalid and may award the contract to another qualified vendor in its sole 
discretion. 

  



 

 

 
 

EXHIBIT A 
 

CERTIFICATION 
 

The individual signing below swears, affirms and certifies: 
 

1. He/She fully authorized to submit this Proposal, including all assurances, 
understanding and representations contained within it which shall be enforceable as 
specified. 

 
2. He/She has been duly authorized to act as the official representative of the bidder, 
to provide additional information as required and, if selected, to consummate the 
transaction subject to additional, reasonable standard terms and conditions presented by 
County. 

 
3. This Proposal was developed solely by the Bidder indicated below and was 
prepared without any collusion with any competing bidder or County employee and Bidder 
has not entered into any type of agreement of any nature to fix, maintain, increase or reduce 
prices or competition regarding the items covered by this Proposal. 

 
4. The content of this Proposal has not and will not knowingly be disclosed to any 
competing or potentially competing bidder prior to the proposal opening date, time, and 
location indicated. 

 
5. No action to persuade any person, partnership, or corporation to submit or withhold 
a Proposal has been made. 

 
Company Name: ___________________________________ 
 
 
 
Signatory Name: ___________________________________ 
 
Signatory Title: ____________________________________ 
 
Signed: __________________________________________ 
 
Date:  ___________________________________________ 
 
  



 

 

EXHIBIT B 
 

BIDDER INFORMATION  
 

 
*Name:

 

 
*Title:

 

 
*Name Company:

 

 
*Address

 

 
*City/State/Zip:

 

 
*Phone Number:

 

 
*Fax Number:

 

 
*Email Address:

 

 


